TRANSPORT COMPLIANCE  /  DRIVER MANAGEMENT
Driver Infringement Interview
Interview record • Complete with the infringement report and/or letter
	01
	  INTERVIEW DETAILS



	DRIVER NAME

	INTERVIEW DATE / TIME

	INTERVIEW REFERENCE




	COMPANY / BRANCH

	INTERVIEWER AND POSITION

	INFRINGEMENT REPORT REFERENCE




	02
	  INFRINGEMENT AND DRIVER EXPLANATION



Description of infringement(s), date(s) and reason for meeting
________________________________________________________________________________________________
________________________________________________________________________________________________
Driver explanation — record their account in their own words
________________________________________________________________________________________________
________________________________________________________________________________________________
	03
	  INVESTIGATION AND MANAGEMENT ASSESSMENT



Explanation reviewed against evidence?   ☐ Yes   ☐ No   ☐ Further checks needed
Supporting evidence / operational contributing factors / management findings
________________________________________________________________________________________________
________________________________________________________________________________________________
	04
	  PREVENTIVE AND CORRECTIVE ACTION



Actions agreed with driver (including no further action, toolbox talk, retraining or disciplinary)
________________________________________________________________________________________________
________________________________________________________________________________________________
Operator / operations team actions, responsible person and due date
________________________________________________________________________________________________
________________________________________________________________________________________________
	05
	  REVIEW AND ESCALATION



Planned review period   ☐ 1 month   ☐ 3 months   ☐ Other: __________
	REVIEW DUE DATE

	REVIEW OWNER




What action will be considered if the infringement recurs? (subject to circumstances and company policy)
________________________________________________________________________________________________
________________________________________________________________________________________________
CONTINUED ON PAGE 2  →




		
TRANSPORT COMPLIANCE / DRIVER MANAGEMENT
Driver Infringement Interview
Acknowledgement  •  Follow-up review  •  Evidence of closure
	06
	  INTERVIEW ACKNOWLEDGEMENT



Signatures confirm the discussion took place; they do not necessarily indicate agreement with the findings.
	DRIVER SIGNATURE / DATE

	INTERVIEWER SIGNATURE / DATE




Driver agrees with findings?   ☐ Yes   ☐ No   ☐ Comments attached
Driver comments or reason signature was declined (if applicable)
________________________________________________________________________________________________
________________________________________________________________________________________________
	07
	  FOLLOW-UP MONITORING AND OUTCOME



	REVIEW COMPLETED ON

	REVIEWED BY / POSITION

	MONITORING PERIOD COVERED




Further similar infringements identified?   ☐ No   ☐ Yes   ☐ Review not yet complete
Monitoring evidence reviewed (report dates, references and findings)
________________________________________________________________________________________________
________________________________________________________________________________________________
Further actions, coaching, investigation or escalation (if required)
________________________________________________________________________________________________
________________________________________________________________________________________________
	08
	  CLOSURE AND DOCUMENT CONTROL



Status   ☐ Closed   ☐ Further monitoring   ☐ Escalated
	CLOSURE AUTHORISED BY

	POSITION

	CLOSURE DATE




Where supporting evidence is retained / file reference
________________________________________________________________________________________________
________________________________________________________________________________________________
RECORD CONTROL
Retain with the infringement report, notification letter and relevant follow-up evidence in accordance with company retention policy and applicable requirements.
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